
CLASS TIME CONFLICT WORKFLOW
A QUICK START GUIDE FOR INSTRUCTORS

The Class Time Conflict workflow is a student-initiated process used to request permission to register for classes 
whose meeting times overlap. Students will input instructor information (Internet ID/x.500) into the form which will 
generate an email to you (the reviewer) to launch the form.

Click on you can view the request here to 
launch the form and review the student’s request. 
The form will provide you with a copy of what the 
student has submitted as well as their proposed 
solution for addressing the time conflict. 

Action is taken in the Instructor 
Review section where you will 
indicate approval or denial of 
the request along with a brief 
explanation. If you are not ready 
to take action on the request and 
require additional communication 
with the student, you may re-
launch the form from the original 
email when you are ready. 


