A QUICK START GUIDE FOR STUDENTS

The Class Time Conflict workflow is a student-initiated process used to request permission to register for classes

whose meeting times overlap. Below is a sample of the online form.
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Instructions

oval” form. This form requires the approval

S that overiap. Verdbal pe
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Date: 8/10/2016

Name: Goldy Gopher

Student ID: 0000000

Email: ggopher@umn.edu

Phone: 612/555-1212

Campus: Twin Cities

Please select term:  Fall 2016 [T}

Jit with your inst oval” form. If an instructor has not yet been

8SSigned 5 to use in your request
? tuition and fees, including any non-refundsble fees r to the "Your
R t 2 tion Policies & Procedures for details. If you encounter issues, please contact

Class conflicts
First class

Course subject (for example: HIST) Course Number
Credits | ~
Grade basis(A-For SIN)
Instructor’s Internet ID/x 500
Are you registered for this class?
Yes
No

Second class

Course subject (for example: HIST) Course Number
Credits | ~
Grade basis(A-For SIN) ~
Instructor’s Intermet ID/x 500
Are you registered for this class?
Yes
No

There is a third class involved in my time conflict
If this request is approved, | need to drop a class

If active on multiple
campuses, you will need

to select the appropriate
campus before proceeding.

Select the term for which you
are requesting a time conflict
approval.

Enter the Course subject
(e.g., HIST) and Course

number.

Enter the instructor’s
Internet ID (x.500). If no
instructor is listed for the
class, please contact the
offering department to
obtain the Internet ID for
the appropriate reviewer.



Class conflicts

First class
Course subject example: H j Course Number 8201 o
e e Select the radio button
Factors Affecting C ication Strategy - LEC - 1 secti ilable
g Fommmesten e next to the correct class.
Soiect Class | Section Days & Times Room Instructor Meeting Dates If the class has multiple
15743 ?;t:? Th 05:30 pm-08:00 pm | Murphy Hall 228 Professor, Ima - email@umn.edu 06-SEP-16 - 14-DEC-16 Components, you WI” be
prompted to select the

correct discussion, lab,

Please select all required components (i.e. DIS, LEC, LAB) I t t
ECUIrE, GEitc,

Credits 3 5
Grade basis(A-F or SIN) AF [
Instructor’s Internet ID/x.500
Are you registered for this class?
Yes
No

Proposed Solution

Provide an explanation for
the class conflict and your
proposed solution for ad-
dressing the conflict. Click
submit to route on to the
instructors identified in the
Class conflicts section.

Please briefly explain the class conflict and your proposed solution. This infarmation will be included in the review of your request

| Submit || Cancel |



