
How-to Copy 
and Paste and 
Scale an Image
Go to image library 
(here). Select a photo 
by clicking on it. Press 
“command + c” on a 
Mac, and “Control + C” 
on a PC. “Control + V” 
or “Command + V” to 
paste 

To scale, grab bottom 
right corner of image 
and hold the clicker 
down. Drag your mouse 
or finger across 
diagonally to make it 
bigger or smaller.
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Add a logo, 
emoji, or icon in 
the circle.

Delete the words “place 
your logo here” before 
you do so
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How to export 
and print
Export: File → 
Download → JPEG 
Image (Current Slide)
Print: File → Print → 
(Current Slide #)
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Insert a 
trusted url 

A resource that 
provides further 
information about 
contact tracing in your 
language

5

Contact tracing can
help our 

community

It’s an anonymous way to tell 
others that they might have been 
exposed to COVID-19 and 
encourage them to test.

Click Here to go to Photo Bank

Paste photo and scale it to this box

Translate this 
CTA 

Replace the words in 
this text box with the
language you’re using in 
your campaign
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1

Template 2C - Square Image

Type in your 
message

Replace the words in 
this text box with the
your message in the 
language of your 
community. Keep your 
message to 3 lines.
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